DEL MAR HEIGHTS EVENT EVALUATION & PLANNING FORM

Note to Event Chairs:  In an effort to avoid re-inventing the wheel each year, we’d like to keep good records on the great, the good, the bad, and the ugly from all of our events and efforts going forward.  At the conclusion of your event, please complete this evaluation form.  Your volunteer list will also help us make sure we don’t miss any volunteers when it comes to appreciation-time at the end of the year.  Thanks you!
1. Event Basics

Name of Event:





Chairs:  
Date:



Day of Week:  

Time:  

Budget: 






Actual Expenses:

What Activities or ideas were Successful?
What are the areas in need of improvement?

What are new ideas?
Did You Have Enough Volunteers?

Please list all volunteers who helped in any way with the event.

What Marketing Tactics (flyers, email, posters, etc.) did you use to promote this event/effort?
Thank you for your time and support volunteering for our PTA! Information you provide about your program offers an invaluable starting point for future chair-persons. We appreciate your comments and commitments to enhance enrichment programs benefitting our children, staff and school!

